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350 New Campus Drive 
Brockport, New York 14420 
585-395-2586 * 585-395-2246 (fax) 
senate@brockport.edu 
brockport.edu/collegesenate 
 
Resolution # 32  2009-2010 
College Senate  
 
 
Supersedes Res #: _________________ 
                        
 
TO:       Dr. John R. Halstead, College President 
 
FROM:    The College Senate:  April 19, 2010 
                                              
RE:            I.   Formal Resolution (Act of Determination) 
                       II.   Recommendation (Urging the Fitness of) 
                 III.  Other, For Your Information (Notice, Request, Report, etc.) 
 
SUBJ:  Student Academic Dishonesty (routing #48 09-10SP)  
      
Signed:__________________________________________    Date: ____/____/____ 
                                  (Steven Lewis, 2009-10 College Senate President) 
 
Please fill out the bottom portion and follow the distribution instructions at the end of this page. 
 
TO:             Steven Lewis, The College Senate President 
 
FROM:    John R. Halstead, College President 
 
RE:         I. Decision and Action Taken on Formal Resolution (circle choice) 
a. Accepted  - Implementation Effective Date:  Fall 2010 
                     b.   Deferred for discussion with the Faculty Senate on ____/____/____    
c. Unacceptable for the reasons contained in the attached explanation  
        II, III.  Response to Recommendation or Other/FYI 
a. Received and acknowledged ____/____/____ 
b. Comment:   
 
 
Signed:_____________________________________________________ Date: ___________________ 
               (Dr. John R. Halstead, President, The College at Brockport) 
 
DISTRIBUTION 
Upon approval, the College President will forward copies of resolutions to his staff who will, in turn, forward copies to their staff.  The 
College Senate Office will post resolutions to the College Senate Web at http://www.brockport.edu/collegesenate/resolutions. 
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 COLLEGE SENATE OFFICE 
RESOLUTION PROPOSAL COVER PAGE 
Routing Number 
Routing # assigned by Senate Office 
#48 09-10 SP 
Use routing number and title in all reference 
to this proposal. 
Replaces Resolution #11 2007-2008 
DEADLINE FOR SUBMISSIONS:    FEBRUARY 28 
Incomplete proposals or proposals received after the deadline may not be reviewed until next semester. 
 
INSTRUCTIONS – please, no multiple attachments – each proposal must be submitted electronically as one document. 
• Submit only complete proposals. Include support letters from department chair and dean. 
• Proposals must be prepared individually in Word format using committee guidelines available at brockport.edu/collegesenate/proposal.html. 
• Fill out this cover page for each proposal and insert it electronically as the front page of your document.  (/collegesenate/proposal.html) 
• Email whole proposal with cover page as one document to senate@brockport.edu and facprez@brockport.edu . 
• All updates must be resubmitted to the Senate office with the original cover page including routing number. 
• Questions?  Call the Senate office at 395-2586 or the appropriate committee chairperson. 
 
1. PROPOSAL TITLE:  Please be somewhat descriptive, ie.  Graduate Probation/Dismissal Proposal  rather than Graduate Proposal. 
Student Academic Dishonesty Policy Revision 
 
2. BRIEF DESCRIPTION OF PROPOSAL: 
The Policy has been changed to clarify and simplify reporting dates and processes and add a brief section on the use of 
Turnitin.com. 
 
3. WILL ADDITIONAL RESOURCES AFFECTING BUDGET ARE NEEDED? _x NO  ___ YES  EXPLAIN YES 
 
4. HOW WILL THIS EFFECT TRANSFER STUDENTS: 
na 
 
5. ANTICIPATED EFFECTIVE DATE: Fall 2010 
 
6. SUBMISSION & REVISION DATES: PLEASE PUT A DATE ON ALL UPDATED DOCUMENTS TO AVOID CONFUSION. 
First Submission Updated on Updated on Updated on 
February 17, 2010    
 
7. SUBMITTED BY: (contact person) 
Name Department Phone Email 
P. Michael Fox Academic Affairs 2504 mfox@brockport.edu 
 
8. COMMITTEES TO COPY: (Senate office use only) 
Standing Committee Forwarded For Approval To Dates 
__ Enrollment Planning & Policies Committee for approval 2/24/10 
__ Faculty & Professional Staff Policies Executive Committee  3/29/10 
__ General Education & Curriculum Policies * GED to Vice Provost   
__ Graduate Curriculum & Policies Senate  4/19/10 
ssStudent Policies College President  4/28/10 
__ Undergraduate Curriculum & Policies OTHER  
* follow special Gen Ed procedures for submission of General Education 
proposals at “How to Submit Proposals” on our Website. 
REJECTED -WITHDRAWN   
NOTES: requested electronic submission 2/24/10. 
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The College at 
BROCKPORT 
STATE UNIVERSITY OF New YoRK 
Office of the Vice Provost for Academic Affairs 
TO: College Senate 
FROM: P. Michael Fox ~ 
Vice Provost for Academic Affairs  
DATE: February 23, 2010 
RE: Revision of "Policy on Student Academic Dishonesty" 
Provost's Cabinet has recently reviewed this policy and has suggested a number of revisions. 
While there are numerous wording changes, the most substantive changes recommended co the 
policy are: 
1. Addition of a statement on use ofTumitin.com for plagiarism detection. 
2. Abbreviation of the time course of response at several stages of appeal. 
3. Modification in the department chair's role from an appeal to procedural review. 
4. The only appeal would now be at the school dean's level. 
5. Provost's response to a second charge with.in one semester would be changed giving her 
more flexibility and discretion o n course of action relative to Conduct Dismissals. 6. Dismissals from program now require prior consultation between department chair and 
school dean. 
7. Adds statement to the effect that College personnel taking longer than the indicaLe<l 
deadlines at any level does not invalidate the dishonesty charge or sanction applied. 
This policy has been discussed and conunented on at the dean's level and is now respectfully 
submitted for action by the College Senate. 
350 New Campus Drive • Brockpon , l ew York 14420-2919 • 585-395-2504 • Fax: 585-395-2006 • WU,w./nrx;/cport.edu 
POLICY TITLE: Policy on Student Academic Dishonesty 
 
OVERVIEW: It is important for students to understand that the College faculty and staff value 
student honesty and integrity as presented in this policy. 
 
OFFICE/DEPARTMENT RESPONSIBLE: Vice Provost for Academic Affairs; School 
Deans 
 
DATE UPDATED: August 2008; February 2010 
 
Policy on Student Academic Dishonesty 
 
(Revised 2007-2008 Resolution #11; Supersedes College Senate 2006-2007 Resolution #17) 
 
Context of policy for students: Academic dishonesty, “cheating” and other forms of misrepresenting 
others’ work as your own, such as plagiarism, are considered serious breaches of academic integrity 
and are major violations of the standards of ethical behavior that the College expects from all its 
students. When detected, as it often is, academic dishonesty can result in a range of disciplinary 
actions including failure on an assignment, failure of a course, or even Conduct Dismissal from the 
College. Records of disciplinary actions for dishonesty are kept and conduct dismissals are noted on 
College transcripts. The best rule is to assume that instructors expect all work (exams, papers, 
projects, etc.) submitted for grading to be entirely your own, done without collaboration. If the 
instructor allows or desires collaboration, you should assume that the instructor will make that clear 
in the assignment. If the instructor has not explicitly stated that collaboration is permitted, all work 
submitted should be entirely your own. 
 
I. Definitions of Academic Dishonesty Covered by this Policy 
Violations of the Student Academic Dishonesty Policy refer to actions related to the standards of 
honesty required in submission and evaluation of coursework in any undergraduate or graduate 
course bearing The College at Brockport credit. These violations include, but are not limited to 
the following: 
A. Plagiarism — presenting as one’s own, the exact words of another, not properly indicated 
by quotation marks, paraphrased text too similar to the original, ideas, or creative 
products of another without providing an adequate standard form of documentation to 
identify the source — such as footnotes, endnotes, or bibliographic documentation. 
Students are advised to scrupulously acknowledge and properly cite all sources to give 
appropriate credit for borrowed materials. 
B. Fabricating facts, data, statistics, or other forms of evidence included in papers, 
laboratory experiments, theses, or other assignments. 
C. Presenting someone else’s examination results, paper, computer work, or other material 
as one’s own work. This includes work done as part of group/team effort unless 
collaboration has been specifically approved by the instructor for any particular 
assignment. Students should always assume that any out-of-class assignments or take 
home 
examinations are to be done individually and without help or collaboration unless 
the instructor specifically states otherwise. Students should not generalize from one 
assignment to another as instructors may permit collaboration on some assignments but 
not on others. 
D. Representing one’s own performance as another’s or knowingly allowing such 
misrepresentation to occur, e.g., signing another student into class; taking an exam for 
another student; writing or attempting to write an examination, paper, computer work, or 
other material for another student. 
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E. Buying and selling, or sharing of examinations or assignments; being in possession of 
examinations or answers to examinations without the instructor’s permission. 
F. Using “cheat sheets,” looking onto another’s paper, talking to someone other than the 
instructor or proctor during an examination, or using any other method of 
communication 
(e.g. cell phones, text messaging) during an examination without the instructor’s 
permission. 
G. Failing to follow the rules of conduct for taking an examination as stipulated by the 
instructor prior to the examination or as stated in a written course syllabus. 
H. Presenting work for a current course (e.g. papers, projects, research) that is substantially 
the same as a previous submission for another course without obtaining the current 
instructor’s prior consent to do so. When the courses are taught in the same semester, 
informing and obtaining prior approval of both course instructors is required to avoid a 
possible dishonesty charge. 
 
Note 1: Published divisional, departmental, unit, and/or individual program policies or 
individual 
instructor’s course policies may address additional violations but must not be in conflict with 
this 
College policy. 
 
Note 2: Faculty may require students to use software (e.g. Turnitin.com) for detecting textual 
similarities to existing documents. Such software compares submitted student text to 
previously published documents from a large number of different sources. When similarities 
between the submitted text and an existing document are found, the software identifies 
those similarities for student’s and/or the instructor’s review. This software is best used to 
assist students in learning how to properly cite textual resources. However, such detection 
may lead to charges of plagiarism if the matched text in the student’s written work has not 
been properly cited to identify the original source.  
 
II. Bringing Charges of Academic Dishonesty against a Student 
The instructor in charge of a course in which an act of academic dishonesty is alleged is 
responsible for investigating any personally observed, discovered or reported instances of 
academic dishonesty. 
A. The course instructor, any student, or any College employee who has personally 
witnessed or has knowledge of an act of academic dishonesty can bring a charge of 
academic dishonesty against a student. 
B. All charges of academic dishonesty that do not originate with the course instructor must 
be made in writing by a signed complainant and delivered to the instructor in charge of 
the course in which the alleged act of dishonesty occurred. Anonymous accusations are 
not acceptable. If the course instructor does not personally witness the alleged act of 
academic dishonesty, evidence in addition to the testimony of the claimant is required to 
support the charge of academic dishonesty.  
C. If the instructor concludes that a violation of the Student Academic Dishonesty Policy 
has occurred, the instructor must immediately file a Report of Academic Dishonesty form, 
along with all documentation, with the department chairperson and, within five business 
days, present the student with a copy of the form, either in person or by certified, 
restricted delivery mail. The form will state the sanctions the instructor intends to apply to 
the student. This form also informs the student of her/his appeal rights. 
 
III. Procedures for Investigating and Adjudicating Academic Dishonesty 
A. The Course Instructor’s Role 
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1. The course instructor is responsible for investigating any personally observed, 
discovered or reported instances of alleged academic dishonesty, and for making a 
determination of guilt or innocence based on that investigation, and notifying the 
student and the department chair. 
2. The student has ten (10) business days from receipt of her/his copy of the Report 
of Academic Dishonesty form to notify the school dean in writing if s/he wishes to 
appeal the case to the school dean’s level. 
3. If necessary, when the instructor discovers suspected dishonesty after the semester 
has ended and is considering imposing a grade penalty, s/he should submit an “I” 
on the final course grade sheet and note whatever “alternative grade” s/he 
believes is justified on an 
Incomplete Contract (I Contract) that states that an academic dishonesty charge is 
pending.  After the instructor’s  investigation is complete, the “I” can be changed 
to a letter grade. 
B. The Department Chairperson’s Role 
The chairperson’s responsibility is to consult with the instructor to make certain that 
College policy has been followed with respect to the charges, evidence considered, 
sanctions applied, and notification of appeal rights. This is a review; not an appeal step. 
1. The department chairperson will review the case within three (3) days after 
receiving the Report of Academic Dishonesty from the course instructor. 
2. The chairperson may consult with the instructor if s/he finds any problems with   
the instructor’s procedure in the matter, and attempt to resolve these problems. 
3. Upon concluding her/his review, the chairperson will send a copy of the Report of 
Academic Dishonesty through the school dean to the Office of the Provost.  
4. If  the student notifies the school dean of her/his wish to file an appeal of the 
charges or the sanctions applied (see Dean’s Level Dishonesty Appeal Hearing 
and Procedures  the dean may ask the chairperson to forward a copy of the Report 
of Academic Dishonesty form to the dean, along with any supporting documentation 
that the course instructor has supplied. 
 
IV. Departmental Sanctions for a First Academic Dishonesty Defense 
A. Instructor’s sanctions. After concluding that a student is guilty of academic dishonesty 
(in accordance with the procedures described in Section III of this policy), the instructor 
may at her/his discretion apply the following sanctions: 
1. Assign a lowered grade (including an “E” grade) for the particular test or 
assignment in which the offense occurred, and/or 
2. Assign a lowered grade (including an “E”) for the entire course in which the 
offense occurred. 
B. Other Departmental sanctions. After being notified that a violation of the Academic 
Dishonesty Policy has been confirmed, the chairperson of the department in which the 
offense occurred may have cause to begin an action to dismiss the student from a 
departmental major or other departmental program. 
1. Dismissal from a program would normally only take place if the student, through 
the confirmed act of dishonesty, has also violated an existing, written, and 
published 
department/program policy designed to enforce a system of professional ethics. 
2. After receipt of the Report of Academic Dishonesty form, the department chairperson 
must communicate a dismissal from program action to the student in writing 
stating the cause or reason for the action and notifying the student of her/his 
appeal rights. Such dismissals will be done in compliance with published 
departmental procedures on dismissal from program. Dismissals from program are 
only done after consultation of department chairperson with the school dean. An 
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appeal of the dishonesty charge would be normally have to be completed prior to 
adjudicating any appeal of a dismissal from program action. 
C. The determination of academic dishonesty, and/or the grade sanctions imposed by the 
instructor, and the dismissal from program can be appealed to the school dean (see 
Dean’s Level Dishonesty Appeal Hearing and Procedures). 
 
V. College-wide Sanction for a Second Academic Dishonesty Offense 
A. A second confirmed violation of the Student Academic Dishonesty Policy may result in 
the student’s dismissal from the College. This applies when the second dishonesty charge 
is filed in a later semester after the first charge. At the discretion of the Provost, when 
more than one dishonesty charge is filed in the same semester and there are no charges 
from a prior semester, the student will be strongly warned but not dismissed from the 
College. 
B. The process for dismissal will begin when the second Report of Academic Dishonesty 
form is presented to the Provost’s office file. This will initiate a letter to the student (copy 
to the dean and chair) informing her/him that a second dishonesty charge has been filed, 
that this could lead to Conduct Dismissal, and that s/he may wish to file an appeal with 
the school dean’s office within the required time frame. If an appeal is not filed or a 
subsequently filed appeal is unsuccessful, the Provost will order the student’s dismissal 
from the College. This will be a Conduct Dismissal. 
C. The appeal of the impending Conduct Dismissal for dishonesty will usually be a dean’s 
level appeal of the second dishonesty charge. However, the Provost and the President of 
the College always have the right to review any charge that would result in a student’s 
dismissal. 
D. Students under threat of dismissal for dishonesty who do not appeal or whose appeal is 
not successful will be separated immediately from the College (except as described in 
Dean’s Level Dishonesty Appeal Hearings and Procedures) and be assigned a failing 
grade for the course in question. Such students will receive whatever grades (or within 
deadlines, drops or “Ws”) are appropriate for Conduct Dismissal at that point in the 
semester for any other courses. Dismissed students will remain liable for allcharged 
incurred for the semester. A Conduct Dismissal will be recorded on the student’s 
transcript. 
 
VI. Dean’s Level Dishonesty Appeal Hearings and Procedures 
A student may appeal the course instructor’s determination of academic dishonesty, the chair’s 
review, or any sanctions imposed, to the dean (or designee) of the school in which the alleged 
offense occurred. If a student files an appeal of “dismissal from program” with the dean within the 
required time limit, the dismissal will be deferred until the dean acts on the dishonesty appeal. If the 
appeal is denied, the dismissal will take place immediately thereafter. All appeals must be based on 
one of the following grounds: 
• The student asserts that s/he can provide evidence to disprove the instructor’s charge. 
• The student asserts that the instructor’s or department’s imposed sanction is grossly 
inappropriate to the proven or admitted offense. 
A. The student must request an  appeal in writing to the  school dean within 
the specified time limit (see Procedures for Investigating and Adjudicating Academic 
Dishonesty). The appeal letter must specify the ground(s) on which the appeal is based 
(see above). 
B. Within three days of receiving the student’s written appeal, the dean will obtain and examine 
all documentation related to the instructor’s charges and the chairperson’s review and 
determine whether a hearing is merited. The dean may summarily deny the appeal if s/he 
feels the evidence in support of the charge and/or assigned sanction is compelling and/or 
that the grounds for appeal are not present. 
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C. Within three days of receiving the request for appeal, the dean will notify the student in 
writing of her/his decision on whether to hold a hearing.. If there is to be a hearing, the 
dean’s office will contact the student to schedule a meeting date and time. 
D. At the hearing, the dean (or designee) will accept relevant evidence and testimony from both 
sides. The appeal hearing will include the dean (or designee), the course instructor, the 
student and any witnesses requested by either the instructor or the student. The dean (or 
designee) 
will hear all statements, examine the evidence, and adjudicate the claim of academic 
dishonesty. The dean also has the option of appointing a committee of three faculty 
members of her/his choice to conduct the hearing and make a recommendation to the 
dean on the matter. 
E. If the dean finds that the charge of academic dishonesty is not substantiated, any sanctions 
that have been applied will be removed. The student will continue in the course (and/or 
program) without penalty. If the semester has ended, the dean will inform the faculty member 
of her/his responsibility to determine what the final grade should be and to submit a revised 
grade through the dean as appropriate. All copies of the Report of Academic Dishonesty form 
relating to the alleged incident will be removed from departmental, Provost’s, and student 
conduct coordinator’s files. 
F. If the dean finds that the academic dishonesty charge is substantiated, s/he may 
review the sanctions previously recommended by the course instructor (or department  chair) 
and allow these sanctions to stand or change them. The dean will inform the student of 
her/his decision in writing within three (3) days of the date the hearing is held and a record of 
this decision will be filed with the provost. Any pending dismissal from program will be 
imposed upon denial of the appeal. 
 
VII. Students Rights 
Students have the following rights in regard to an instructor’s investigation of charges and all 
appeal hearings regarding academic dishonesty charges: 
A. The right to a written notice of the nature of the charges and to be informed of one’s 
rights prior to any hearing or investigation of the charges.  
B. The right to continue in a course until the process for confirming academic dishonesty is 
completed (including appeals). 
C. The right to receive, upon request and in advance, a list of the witnesses who will appear 
to give evidence in any hearing or investigation of the charges. The provision of such a 
list of witnesses shall not preclude the testimony of witnesses who were unknown at the 
time of such a request. 
D. The right to bring witnesses to give evidence on the part of the student and to examine 
any witnesses brought by the instructor. Only the accused student may present the 
student’s case and examine witnesses. Postponement of a scheduled   dean’s 
hearing may be allowed on the basis of unavailability of important witnesses but only if 
the cause for unavailability is reasonable. 
E. Members of the College community or parents or guardians may be present for “moral 
support” but cannot actively participate in the hearing. 
F. In accordance with the Family Education Rights and Privacy Act of 1974, the College 
may release information pertaining to individual judicial cases to appropriate College 
personnel and to parents of students who are dependent. With those exceptions, 
information from a student’s judicial file will not be made available to anyone other 
than the student without the student’s written consent except in compliance with a 
lawfully issued subpoena or court order or in the event of a health or safety emergency. 
 
VIII. General Policies Governing Dishonesty Actions and Hearings 
A. A student who withdraws from the course (or the College) after being charged with 
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academic dishonesty will not be exempt from the Student Academic Dishonesty Policy. 
The normal process will be followed and the accused student will receive due notice of 
any hearings and his/her right to respond. 
B. When there is insufficient time to hold a hearing on a dishonesty charge before a 
semester ends, a hearing will be held as soon after the semester ends as is feasible. In 
such circumstances, a student who leaves the Brockport area is responsible for 
transportation and other expenses related to her/his right to be present at the hearing as 
scheduled. 
C. Failure to appear in response to the charge(s) on the date set for a dean’s appeal 
hearing, unless there is a continuance for good cause approved by the dean prior to the 
hearing, shall be deemed an admission of the facts as stated in the instructor’s charges. 
By failure to appear, the student also forfeits any right to further appeal of these charges. 
D. All hearings are closed to the public. 
E. An academic dishonesty hearing or examination of charges shall not be bound by 
technical rules of evidence, but may include testimony or evidence that is relevant and 
material to the issues presented by the charge(s) and which will contribute to a full and 
fair disposition of the charge(s). 
F. Cameras or recording equipment are not permitted in a hearing or examination of 
charges. 
G. The student’s academic dishonesty record may be used in any future judicial proceedings 
or readmission decisions involving the student. 
H. The term “days” used in this code with reference to scheduling and notification means 
days on which the administrative offices of the College are officially open for business. 
I. When necessary, the College reserves the right to extend the time periods set for actions 
under this policy and such extensions will not invalidate the charges and sanctions. However, 
actions on the part of the College will be carried out with all due haste. With good reason, 
students charged may also request extension of deadlines by written request to the school 
dean. 
J. The president of the College always has the right to grant clemency or pardon in regard to 
any sanction assigned under this policy. 
 
Summary of actions and deadlines under this policy: 
 
ACTION DEADLINES FOR ACTION 
Discovery and investigation by instructor of 
dishonesty policy violation. 
Notify student (and department chair) as 
soon as possible and within five days of 
discovery using the Report of Student 
Dishonesty (RSD) form according to policy. 
Department chair reviews case; then submits 
RSD form to provost through school dean. 
Within 3 days after receiving RSD form from 
instructor. 
Provost’s office notifies student if this is a 
second dishonesty charge carrying the 
possibility of Conduct Dismissal. 
Letter sent to student within one day of 
receiving the RSD from the dean’s office. 
Student notification of intent to appeal to 
school dean. 
Within 10 days from student receipt of RSD 
form. 
Dean’s decision on whether or not to hold 
hearing.   
Within 3 days of receiving student’s letter of 
appeal. 
Dean’s decision following hearing. Communicated to student within 3 days of 
the date the hearing is held. 
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FACULTY REPORT OF STUDENT VIOLATION OF THE 
ACADEMIC DISHONESTY POLICY 
 
Note to student:  Notice of intent to appeal this charge must be filed by letter with the school 
Dean within ten (10) business days from the date you receive this violation report. 
 
Instructor filing violation report: _______________________________  Date of Violation:       /    / 
 
Department/Unit: ______________________   Instructor telephone or e-mail address: __________________ 
 
Student Last Name:  __________________    First Name: ____________ BANNER ID # ________________ 
 
Circumstances of violation – Instructor’s description:   
 
 
Description of any penalty applied by instructor: 
Official Warning only                 (further instances of academic dishonesty may be cause for more  severe 
disciplinary  action.) 
Any other penalty, describe below:    
 
 
Any response by the student to the charge and the report: 
Student admits violation with no dispute                
Student disputes violation (place comments below)    Student notified of appeal rights   
 
 
One of the following methods of notification is required by policy: 
Hand delivered                  Date delivered:    /   / 
Mail with confirmation of delivery   Date mailed:              /   / 
Optional contact with student: Telephone call or e-mail to student:  Date of contact:   /   / 
 
Signature of instructor filing violation report: __________________________________ 
------------------------------------------------------------------------------------------------------------------------------------ 
Review by department/unit chair: I have reviewed the report. Unless noted below, I agree that the charge and sanction are 
appropriate: 
 
 
Signature of department/unit chair or dean: _________________________________   Date:    /    / 
----------------------------------------------------------------------------------------------------------------------------------- 
IMPORTANT NOTE TO STUDENT ON APPEAL RIGHTS:  You have the right to a Dean’s level appeal of the 
charge and/or the penalty imposed by filing a written appeal with the school Dean within ten business days of the 
receipt of this form. The entire Academic Dishonesty Policy can be found in the Student Policies section of the 
Brockport web page. If you have questions about the charge or the policy, please contact the Dean’s Office 
immediately. If you have prior dishonesty charges on file, you may also be subject to Conduct Dismissal from the 
College. 
 
Person to whom student may address an appeal of this charge or penalty:  
 
Name: _________________________ Contact Information: _______________________________________ 
Department Chairperson’s name and contact numbers or e-mail address. 
------------------------------------------------------------------------------------------------------------------------------------ 
Date filed in Office of Provost and Vice President for Academic Affairs:     /   / 
Are dishonesty reports from previous semesters found in the Provost’s file?      Yes   No   
[Continues on p. 2] (See the reverse of this report form for policy information and explanations.  
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□ □ 
□ □ □ 
□ 
□ □ 
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Policy Information and Explanation 
 
♦ Definitions of academic dishonesty, procedures, and the rights of students accused of academic dishonesty can be 
found in “The Policy on Student Academic Dishonesty” posted on the Brockport web site. 
 
♦ The burden of proof that a violation as defined by policy has not occurred is on the student. 
 
♦ Instructors must complete this report for all violations of the Academic Dishonesty policy for which a student is 
penalized.  Faculty are also encouraged to file this report even if an “official warning” (without other penalties) is the 
extent of punishment for any violation. 
 
♦ The instructor must briefly describe the violation including any explanation the student offers in his/her defense, and 
record any penalty the instructor places on the student as a result of the violation.  The course instructor is 
responsible for notifying the student of the violation using this report form and for filing the violation report with the 
department chair.  The department chair will acknowledge the report by signature and carry out other responsibilities 
as defined by the policy. 
 
♦ One copy of the report will be sent through the School Dean’s office to the Office of the Provost and Vice President 
for Academic Affairs where it will be placed in the appropriate confidential file.  The student’s copy will be given to 
the student in person or by registered mail.    
 
♦ Upon filing this report, the Provost’s file containing the dishonesty reports will be checked for previous violations by 
the same student.  Following a second offense, the Provost may initiate additional disciplinary action including 
suspension or Conduct Dismissal from the College. The only appeal, according to policy, is a Dean’s level appeal of 
the second dishonesty charge. The Provost will take appropriate action depending on any appeal and the outcome of 
an appeal as reported by the School Dean.  
 
♦ Appeals of violation reports and penalties applied as a result of such reports should be directed to the appropriate 
School Dean as specified in IIIA and B, and IVA, B and C of the policy.  The student must file a notice of an intent 
to appeal by letter to the school Dean no later than 10 business days after the receipt of the violation report.  If a 
dispute proceeds to a hearing at the Dean’s level, a formal appeal hearing will be scheduled by the Dean’s office. 
 
♦ If a student appeal of the dishonesty violation is successful, the report in question will be removed from all files and 
destroyed. 
 
♦ The violation report can be used as specified by College policy but is confidential for all other purposes as specified in 
the “Policy on Academic Dishonesty.”  The report will remain in the file until the student named has graduated from 
SUNY Brockport.  The report can, thereafter, be removed by direct petition of the student to the Provost. 
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